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B Efo re 1. Identify your SBIR/STTR application.

UTIF funding is supplemental funding for Utah applicants to
the federal Small Business Innovation Research (SBIR)

o u and Small Business Technology Transfer (STTR)
programs. You will need to provide information about the

SBIR/STTR solicitation you are applying to within your
|
begin...

UTIF application.

Attend the free SBIR 101 Workshop if you
are unfamiliar with the SBIR/STTR program:

2. Register your company with the SBA.

You will need to provide proof of registration with the Small
Business Administration (SBA) within your UTIF application.

3. Write your Executive Summary.

The Executive Summary you will write and then copy and paste
into your UTIF application follows the format of the National
Science Foundation Project Pitch. See instructions here:

seedfund.nsf.gov/project-pitch/



https://seedfund.nsf.gov/project-pitch/
https://bit.ly/utah-innovation-events

Step 1

For Go Utah* account holders

Start here if your company has applied for
Go Utah funding in the past.

A. Navigate to the UTIF webpage

fi :2\ Governor's Office of
‘\\Sf‘/ Economic Opportunity

Utah Technology
Innovation Funding

B. Scroll down to the header, “Apply.”

Apply

If you are new to Go Utah opportunities, please complete the New Portal User Request Form to receive login credentials. This process takes about

one business day.

If you already have login credentials, you can access the Go Utah Portal by clicking on the Apply Now button, where you'll find the applications
for the SBIR/STTR Microgrant and the SBIR/STTR Gap Funding Nonrecourse Loan.

APPLY NOW —

APPLY NOW —

C. Click on “Apply Now.”


https://business.utah.gov/innovation/utif/

A. Navigate to the UTIF
B. Scroll down to the header, “Apply.”

Step 1

For new users Apply

If you are new to Go Utah opportunities, please complete the New Portal User Request Form to receive login credentials. This process takes about

one business day.

Complete this step if your company has not

If you already have login credentials, you can access the Go Utah §
for the SBIR/STTR Microgrant and the SBIR/STTR Gap Fundinglo

APPLY NOW —

al by clicking on the Apply Now button, where you'll find the applications

applied for Go Utah funding in the past.

dazten, Governor's Office of Implete the New Portal User Request Form to receive 1
0t Economic Opportunity
R PPO

ah Portal by clicking on the App

Utah *Techn0|0gy C. If you have not applied for Go Utah funding

before, complete the New Portal User

|nn0vatlon Fllndlllg Request Form by clicking those words in blue

on the screen.


https://business.utah.gov/innovation/utif/

Step 2

New User Request

Complete this step only if your company has not applied for Go Utah funding in the past.

A. Complete and submit the form. B. You will see this screen display upon submission.

Confirmation

Your request has been submitted. A member of the team will create a portal account for you. Upon activation, you will receive an email with your new username, a temporary
Thank you for requesting a user account for the Utah Governor's Office of Economic Development portal. Please fill out the information below an associate will review your password, and a link to change your password.
information and set you up. Once you receive your login information you can log into the portal and start your application.

Request access to GOED Portal

Company
Sample Company, LLC © 2021 Governor's Office of Economic Opportunity Utah GOED | Resources for Businesses
EIN 555-55-555

Utah Business Entity 5555555-5555
Number

County of Salt Lake County
Headquarters

Which program are Utah Technology Innovation Funding
you inquiring about?

Headquarters Address

Use the Headquarter Address for mailing and contact addesses.




Step 3

New User Request
Confirmation Emails B. Wait. A human will review your request.

C. After review, you will receive a second email.

Complete this step only if your company has not D. Note your login credentials and click on the link.

applied for Go Utah funding in the past.
Your Governor's Office of Economic Opportunity Customer Portal username and
password

A. You will receive an auto-email.
(Check your Spam folder.)

GOED <donotreplygoed@utah.gov> 9 © D
Fri 11/5/2021 10:38 AM

To: You

Jane Doe:

Governor's Office of Economic Opportunity Portal Request - Case #00022082

Utah GOED <donotreplygoed@utah.gov> 5 4 >
Fri 11/5/2021 10:36 AM

Your Governor's Office of Economic Opportunity Customer Portal login and password
information is below.

To: You

Please go

to https://na01.safelinks.protection.outlook.com/?url=http%3A%2F%2Futahecon.force.com%2Fe
con&amg;data=045dfniksbfniwefnaiwendsfhweﬁn3t3uricnweiociuehcfufrwhuhwgieuhfxuwiehxuf
ihweuifhxwugiehfxuihwxufhrxeguhruhgeqgrguyhgio ji fwemcjwrmegihrg eiruh guiehr

iugheruighuighiherhni erg er to begin your application.

Thank you for your request. Once your account is created, you will receive an email with your username
and temporary password. You can then login to begin your grant application.

Thank you.

Reply Forward

Thank you.

Username: janedoe@SampleCo.com

*If the auto-email does not arrive shortly after completing the Password: KsjnSVNTDn8

form, your form did not go through (even if you saw the
confirmation screen). If this occurs, go back to the New
Portal User Request Form, refill the form and submit again.

Reply Forward



https://utahecon.secure.force.com/econ/ptlcase

Step 4 * emaitand
password.

Login B. Click “Login.”

OE==t=r

C. If you are a new
user, you will see PRS——
this window and s
need to change
your password.

D. Click “Apply.”




Step 5
Choose the Application

Which application should | choose?

UTIF Pilot Nonrecourse
Loan Application
You have not won a You have won a Phase |
SBIR or STTR award of SBIR or STTR of

>$100K in the past five >$100K.
years.

You are applying to a You are applying to the
Phase | or Direct to corresponding Phase I
Phase Il SBIR or STTR  SBIR/STTR solicitation.
solicitation.

You can find additional eligibility information here

A. Find your application in the list and click “Apply.”

£ea) Governor's Office of

%%/ Economic Opportunity #Portal Home  Funding O

Funding Opportunities

o Click on the Funding Oppx ity Name to see guidelines and i jon for this opp:

o Click on the Apply button under the Action column to apply for this Funding Opportunity.

page 1 of 1 (5 records total) “ Next »» Page Size 10 v|

Close
Details Category Date/Time Eligibility Action

Redeveloping Matching Grant COVID-19 Response
Small Business Employee Vaccination Other Operations
Grant

Talent Development Grant Corporate Recruitment & Business Workforce
Services Development

UTIF Pilot Microgrant Application Business Outreach & Foreign Trade Utah Innovation
Center

UTIF Pilot Nonrecourse Loan Business Outreach & Foreign Trade Utah Innovation
Application Center

B. Verify the application name and click “Apply Now.”

UTIF Pilot Microgrant Application

To create a new application for this funding opportunity, click the "Apply Now" button below.

View Other Funding Opportunities Apply Now
Success: Grant Application created.

UTIF Pilot Microgrant Application

C. Click “Start
Application.”

Click the button below to edit your application and submit it for review.

Start Application


https://business.utah.gov/wp-content/uploads/UTIF-Pilot-Announcement.pdf

Step 6

Overview

'\“

Governor's Office of
Economic Opportunity

® Funding Opportunities My Applications Reimbursements Panel Review & =

~ 1. Overview

/% Submit Funding Application

Overview

| = Required Information

A. Read the instructions.

Utah Technology Innovation Funding (UTIF) Pilot

B. Note the contact
information at the bottom
of the page in case of
questions.

Microgrant Application

Support Issue Contacts:

C. Click “Next.”

Login/password/website/navigation please contact support: goedsupport@utah.gov

Process issues or questions please contact the Utah Innovation Center: innovationutah@utah.gov




Step 7

Company Information

A. On this screen you will enter:

Company name and contact information

Employer Identification Number or Tax
|dentification Number

Business License number and jurisdiction
(city)

Business contact name and contact
information

Principal Investigator (Pl) name and contact
information (This should be the same Pl you
are naming in your SBIR/STTR application. If
your project has co-Pls, choose just one to
enter here.)

B. Click “Next.”

Funding Application for: Sample Company, LLC

Application ID APP-047087

» 1. Overview

v 2. Company Information

> Submit Funding Application

Company Information

| Question 1

Company: Name

| = Required Information

|Sample Company, LLC




Step 8

Eligibility

A.

On this screen you will answer a series of
Yes/No questions to verify your eligibility for
both the federal SBIR/STTR program and
UTIF.

. Click “Next.”

Attend the free SBIR 101 Workshop if you
are unfamiliar with the eligibility requirements of
the SBIR/STTR program:

Funding Application for: Sample Company, LLC

Application ID APP-047087
» 1. Overview
» 2. Company Information

-~ 3. Eligibility

& Save & Exit | ® Save | « Previous J| Next » | = Required Information

¢ Submit Funding Application

Eligibility

| Question 32

Has this company won a Small Business Innovation Research (SBIR) or Small Business
Technology Transfer (STTR) grant or contract within the last five years?
OYes

ONo


https://bit.ly/utah-innovation-events

Step 9
SBIR/STTR Funding
Opportunity

A. On this screen you will enter information
about the SBIR or STTR funding opportunity
you are applying to such as:

« BAA/FOA/Solicitation number
* Due date for upcoming SBIR/STTR proposal
* Funding amount of SBIR/STTR opportunity

(You obtain this information from your
SBIR/STTR solicitation.)

B. Click “Next.”

Reminder:

UTIF is supplemental funding for Utah
applicants to the federal SBIR/STTR programs.

Before you apply for UTIF, you must identify an
open SBIR or STTR solicitation that you are
eligible for and intend to apply to.

Funding Application for: Sample Company, LLC

Application ID APP-047087
» 1. Overview
» 2. Company Information

» 3. Eligibility

~ 4. SBIR/STTR Funding Opportunity

¢ Submit Funding Application

SBIR/STTR Funding Opportunity

| Question 39




Step 10 Hints:

Project Summary Write your Summary in a word processor and
Copy/Paste it into the UTIF application.

The Executive Summary follows the format of the

A. On this screen you will enter your Project National Science Foundation Project Pitch. See

Summary. This Summary describes the R&D

project you are proposing in your SBIR/STTR instructions here:
application.
» Description of technology and unmet need o
(500-Word maXImum) » 2: Company Information
« Description of technical objectives and e
challenges of proposed R&D (500-word - 5. Project summary
maXI m U m ) | = Required Information
. . . > Submit Funding Application
» Market opportunity description (250-word et Summary -
m aXI m u m ) HELPFUL TIP: We suggest writing your application answers in a word processor outside of the online

application. This will allow you to proofread and edit answers more effectively. Using a word processor
easily allows you to keep track of the character count in your response, as there are character limits for

[ J CO m pa n y a n d tea m d e S Cri pti O n (2 5 O-WO rd xme“?:ris:i:r;s;uTglilsowurltztc;:’;lizai:f:fate connection errors and lost work. Lastly, remember to save
maximum)
| Question 45

B. Click “Next.” Describe the technology i



https://seedfund.nsf.gov/project-pitch/

Step 11

Attachments

A.

Press “Choose
File.”

. Select the file

from your
computer.

. The file name

appears beside
“Choose File.”

. Press “Upload.”

. The file name

appears above
“Choose File.”

Funding Application for: Sample Company, LLC
Application ID APP-047087
» 1. Overview
» 2. Company Information
» 3. Eligibility
» 4. SBIR/STTR Funding Opportunity
» 5. Project Summary
~ 6. Attachments

# Submit Funding Application

Attachments

NOTE: Click "Choose File," select the correct file you would like to attach, then click "Upload." Save the
page before moving on to the next section. Individual attachments should not exceed 20 MB.

| Question 49

w-9
no uploaded files

Choose File | No file chosen
Upload

W-9
no uploaded files
Choose File |Sample Company W-9

Upload

Sample Company W-9.png

Choose File |No file chosen

Upload

Which documents will | need?

All UTIF Applicants
W-9
SBC Registration from sbir.gov

Women-Owned Small

Business (WOSB) or Small
Disadvantaged Business Only

Documentation of status from
sbir.gov

Non-Recourse Loan
Applicants Only

Phase | Project Summary
Phase | Award Notification



Step 11.B

Required Attachments for All Applicants

After registering at SBIR.gov, you can download your
SBC Registration here: htips://www.sbir.gov/user/login

- America’'s Seed Fund™
POWERED BY SBA

SBIR.gov SBC Registration

SBC Control ID: | SBC_000111223

Company Name: | Sample Company, LLC

Address:

City:

State:

EIN (TIN):

Company URL:

Number of Employees:

Is this SBC majority-owned by multiple venture capital operating
companies, hedge funds, or private equity firms?

What percentage (%) of the SBC is majority-owned by multiple venture
capital operating companies, hedge funds, or private equity firms?

If you don'’t already have a W-9 form,
you can obtain one here:
https://www.irs.gov/pub/irs-pdf/fw9.pdf

Request for Taxpayer
‘:,'“o!!:,g, Identification Number and Certification

DOupartmw! of the Traiiusy
Intermal Rrvanin Sardce » Go to www.irs.gow/FormW9 for instructions and the latest information,

1 Narma (5 shown on your neome 1ax nedurmd. Nime o regurned on his e, 0o not keive s e bk

2 Business name'disregarded antity name, I cfferant hom above

3 Check appropriats box Sor federsd tax classiScation of 1o person whose name Is antered on kna 1, Chack only one of the | 4 Exemptions fcodes apply onfy 10
Tollowing seven boxes certan entiies, not indMduals; soe
Insyuctions on page ¢
[ navisusveois propristorer L1 €& Hse e 1 Tt
singhe-marmber LLC Exemgt parpse code § any)
] Umitnd sabiaty company. Enter the tax K . 55 comornyson, P=Parverthipi &
Note: Crack thw approprisde bax in the line abowe for tha tice chas ficaticn of the singe-murmiter canir. Do not chick | Exenpiion kom FATCA seperting
LLE 4 tht LLC is clasafiod it @ singhi-maesber LLC that is disrgerdi broen the cwner urfecs the owner of tha LLC is | N
anctiher LLC tha! i not dsreganded from the owner for US. federsd tix purpodss. Othermise, & single-mernmier LLC tha) ot
& deregarcied hom the owner shoukd check fe appropdate box for e tax cassfication of ks owner.
T Other prow structons) @ P 10 bl I A S L)
5 Addruss umiter, streel, and apl. or wuie no| Ses nabuclons. Reguuiter's name and sddess optionsd)

i
i
§
53
i

i

&

6 City, state, anc 2P code

7 Ust account rumberis) here foptional

IEI. Taxpayer |dentification Number (TIN)

Entor your TIN In the appropeiate bo. The TIN provided must match the name given on line 1 to avold Social security number

backup 3. For this ks g y your soclal security number (SSN). However, for a

resident allen, sole propeietor, or dsregarded entity, see the instructions for Part |, later. For other - -

entities, it is your employer identification number (EIN). If you do not have a number, see How fo et 2

TiN, later.

Note: If the account is in mon than one name, sse the instructions for ine 1, Also sse What Name and Employer identfication number

Mumber To Give the Reguaster for guideines on whass number %o enter,

Certification
Undler panaitins of perury, | cortify that:

1. The number shown on s form Is my corect taxpayer identication rumber for | am walting for a number to be Issued to mej; and

2.1 am not subject 10 backup withholding becauss: (8 | am axerpt from bsckup withholding, or (b | hive not been notified by the Intemal Revenue
Service {IRS)] that | am subject 1o backup withholding as & resudt of a faiure to report 8l interest or dividends, or (c) the IRS has notifed me that | am
ro longer subject o backup withholding; and

3.1 am a U.S. citizen or other U.5. perscn (defined below): and


https://www.irs.gov/pub/irs-pdf/fw9.pdf
https://www.sbir.gov/user/login

Step 11.C

Documentation of WOSB or Small Disadvantaged Business Status

If your company meets Small Business Administration requirements for certification as a Woman-Owned
Small Business (WOSB) or Small Disadvantaged business, you are eligible for additional funding if you

submit documentation.

‘e My Daviomrt = Comtact Us 3

et o Fms having more than 500 employees InCiuding 311 af¥0.ates 31w NOL elipdie 1O 2pply for 2 rew SBIRSTTR award.
#"% SBIR-STTR st kiR e ot

rewydBiic America’s Seed Fund

’J PowIaO 4y ae 15 the SBC majority owned by multiple venture Capital operating companies, bedge funds, of private equity firms?

Edit Com pany What percentage (%) of the $0C is majority owned by multipte ventire capital operating compandes, hedge funds, or private equlty firms?

Basic Information

‘Woman Owned

el

VAarvaiiptie

CEO - Information Socially and Cconcenically Disadvantaged

Log in to your profile at
https://www.sbir.gov/user

/login

. Obtain screenshots of

your information at
sbir.gov.

. Verify that both your

company name and your
WOSB and/or Small
Disadvantaged business
designation(s) are visible
in the screenshot.


https://www.sbir.gov/user/login
https://www.sbir.gov/user/login

Step 12

Certification

Governor's Office of

. . Economic Opporlunity 3 undin rtunities ications imbursements
A. Type your name as a signature in the rurno oporuniies -ty folitors - fem®
11 e . ” » 5. Project Summa
Certification” box. - =

» 6. Attachments

Panel Review # @

~ 7. Certification

¢ Submit Funding Application

Certification

| Question 52

With submission of this application, I certify that all information provided in this
application is correct and accurate to the best of my knowledge, and that my company is
eligible to receive a microgrant through the UTIF program. @

= Required Information
o soe s o 1=
> Submit Funding Application




Step 13

Review and Status

‘g2 Governor's Office of
i/ Economic Opportunity #Portal Home  Funding Opportunities My Applicati Reimb PanelReview % @ Logout

Funding Application for: Sample Company, LLC

Application ID APP-047087

A. The “Submit Funding Application” button will
be greyed out and unusable as long as any
required question is unanswered.

B. Unanswered questions that are required are
marked with a red X icon.

C. Scroll down to see which questions are
marked with a red X icon.

D. Scroll back to the navigation menu and use it
to return to unanswered questions and save
new answers.

E. Click "Review and Status” to return to the
submit screen.

F. When all required questions are answered,
the “Submit Funding Application” button will
chgnge to dark blue and you can click it to
submit.

» 1. Overview

» 2. Company Information

» 3. Eligibility

» 4. SBIR/STTR Funding Opportunity

» 5. Project Summary

~ 8. Review & Status

« Previoy 7 Submit Funding Application

Please review your Funding Application for "UTIF Pilot Mi ant Application" and be sure you answer all the required questions.
Use the next and previous buttons to navigate thro e sections. The questions and your responses are summarized below using
the following status icons:

@ Question has been answe

© Question has ne answered and is required.

as not been answered but is optional.

When your Funding Application is complete, click the "Submit Funding Application" button to submit it for review.




Step 14

Submission Completed

A. Your application is
submitted and assigned
an Application ID.

B. You may use the Actions
icons to print or download
the completed application
if desired.

C. Wait. A human will review
your submission and
notify you of a decision by
email within 10 business
days.

£en Governor's Office of
%</ Economic Opportunity

#Portal Home Funding Opportunities My Applications Reimbursements Panel Review & ® Logout

My Applications

@ Click the pendil icon beside the selected draft under Actions to continue editing.
8 Click the printer icon beside the selected record under Actions to print.
@ When visible, allows an applicant to file reports. Only available for "Funded" applications and authorized applications.

! When visible, allows an applicant to delete a draft application.

page 1 of 1 (1 records total) « 4 Previous Next »» Page Size[ 10 v
Application Id Application Title Organization Name iy < ~me Funded Actions

APP-047087 Sample Company, LLC UTIF Pilot Microgrant Application Submitted @ 8




Step 15

Respond to Notification Email

Wlthln 10 bUSineSS dayS, yOU W|” receive an UTIF Microgrant Application - Sample Company, LLC
email from the Utah Innovation Center that may: ®

Utah Innovation Center <innovationutah@utah.gov>
Thu 12/9/2021 10:40 AM

To: You

Decline = | Request additional | f Approve jane,
fU n d | ng . | nfO rm atIOn . fU nd | ng . Your application for the microgrant in the UTIF pilot was received. It was approved for the standard amount of $3,000.00

Make sure to follow these additional requirements, as well as all requirements outlined in the UTIF announcement:
« Submit a competitive SBIR/STTR proposal to the granting or contracting agency at least one day prior to the
submission deadline and successfully pass the agency’s administrative review.

« Provide the Utah Innovation Center with the email receipt stating that the submission has been accepted by the
agency's application system. Provide a copy of the completed proposal to allow Utah Innovation Center staff to verify

Respond Reply to the email and completeness.
ASAP via schedule a consultation e S s e e ot sore e craper
email. with the Utah Innovation peprocessed

Center for next steps: s e et conactus wih usstons

https://calendly.com/utah BUSINESS UTAH GOV

innovation/consultation (@8] Coonomic Ooportunty



https://calendly.com/utahinnovation/consultation

1. Work with the UTIF Innovation Center
on your SBIR/STTR application.

A fte r Schedule a consultation with the Utah Innovation
Center to discuss how you will collaborate:

https://calendly.com/utahinnovation/consultation

U TI F 2. Submit your SBIR/STTR proposal to the federal

a p p r0va| government at least 1 day prior to the deadline.
& before

3. Provide the Utah
Innovation Center with:

* The email receipt stating that
t the submission has been

yO U g e accepted by the agency’s

application system.

yO u r « Acopy of the completed

proposal.

mMon ey s ns 4. If requested, complete the

Vendor Information Form.

The Utah Innovation Center will
email you with the form attached if
needed to process your payment.



https://calendly.com/utahinnovation/consultation




