
REDI Application: How to Apply Step-by-step 
 
The REDI application consists of an online questionnaire and an Excel template. Your 
organization must correctly complete both parts before we can process your application and 
draft your contract.  
 
Step 1: Accessing the Application Portal 
Log into the GOEO application portal at goed.my.salesforce-sites.com/econ/.  

 
 
If your organization does not already have an account, click “New User?” This will take you to 
the page below, where you can complete the new user portal request. This form is divided into 
four sections: company information, headquarters address, mailing address, and principal 
contact information. 

 
 

https://goed.my.salesforce-sites.com/econ/
https://goed.my.salesforce-sites.com/econ/PtlCase


Once you’ve completed and submitted this form, your organization should receive an email 
confirming the submission and containing a case number. Check your organization's spam or 
junk folder in case this email is erroneously sent there. It can take up to one business day to 
process your request. Save your organization's login credentials somewhere secure. This 
account can be used to apply for other funding opportunities administered by our office.  
 
Step 2: Creating an Application  
Once your organization account is created, it can access the application portal using the link 
provided above and create a new application. Once logged in, select the blue “Apply” circle in 
the center of the home page or “Funding Opportunities” from the navigation panel at the top to 
access the list of funding opportunities currently available through our office.  
 

 
On the “Funding Opportunities” page, find the “Rural Employment Development Incentive 
(REDI) Application 2025” from the list of opportunities and select the blue “Apply” button in the 
furthest right column.  



 

This will take you to the application overview page shown below.  



 

 
Step 3: Starting the Online Application 
After your organization creates the application, it can navigate through it using the blue buttons 
at the top of the page (see upper left arrow). Be sure to read the instructions at the top of each 
section and answer the required questions before submitting your application. (Required 
questions have a small, vertical red line to the left of the question number, as indicated by the 
lower left arrow below.) 



 
 
In this first section, your organization is asked to add general information about it, including the 
primary and secondary contacts our office can contact for questions and contracting and your 
organization's NAICS code. If you do not know what your NAICS code is, you can look it up 
here: census.gov/naics/. 
 
To complete the next section of the application, Hiring Plan, your organization will need to 
download and complete the “Hiring Plan” and “Baseline” sheets of the REDI Hire Plan 2025 
Excel template. To download the template, select the hyperlinked text in the instructions below. 
This will take you to another page where you can preview the file and download a copy to your 
computer.  
 

https://www.census.gov/naics/


 
 
 
Step 4: Completing the Hiring Plan in the Excel Template 
Once you have downloaded and opened the Excel template, your organization should see three 
sections at the bottom of the page: Application Instructions, Hiring Plan, Baseline, and Request 
for Funds. For this application, your organization only needs to read and complete the first three 
tabs.  
 

 
 
Before moving on to the Hiring Plan and Baseline sheets, read the application instructions on 
the first sheet carefully to familiarize yourself with how the spreadsheet is set up and what 
information you must include. Each subsequent sheet includes additional instructions for that 
specific sheet.  
 
Your organization should start by completing the Hiring Plan sheet for the Excel template, 
illustrated below. Take note of the four sections of this sheet: the instructions, the “Anticipated 
Hires” box, the orange section labeled “To be Completed by Applicant,” and the adjacent blue 
and gray section labeled “GOEO Calculations.” As stated in the instructions, your organization 
does not need to enter any information in gray cells, nor will it be able to as those cells are 
protected. Instead, your organization will complete the orange or white cells in the row(s) of the 
county(ies) it will be hiring.  



 
If your organization plans to hire in one of Utah’s second-class counties (Davis, Washington, 
Weber, and Utah), it must also note which city those employees will work in. The eligible cities in 
each of these counties are listed in the Eligibility section of this document. They are also listed 
as a drop-down in the “Community” column.  

 

When your organization selects the cell in the “Community” column next to any of the 
second-class counties, it will see a small, downward-facing arrow to the right of the cell, as 
shown above. Select that arrow to see which cities in the county are considered rural and would 
be eligible places to hire for this grant (see below.) 



 
From the drop-down menu, select the city in which your organization plans to hire. If hiring in 
third, fourth, fifth, or sixth-class counties in the state, it does not need to list a city in the 
“Community” column.  
 
Next, your organization will need to list the number of jobs you intend to create and complete 
either the “Minimum Annual Wage” column or the “Hourly Wage” and “Weekly Hours” columns 
as indicated by the arrows above from left to right. Once completed the rest of the orange or 
white cells labeled “To be Completed by Applicant,” the estimated annual wage will appear in 
the adjacent cell in column H.  
 
 
 
Before moving on to the “Baseline” sheet, make sure the value in column H is greater than or 
equal to the minimum annual wage requirement listed in column I, “County Average Wage” 
(outlined in red above.) If any positions do not meet that threshold, they will not be eligible for 
funding under this program.  
 
Step 5: Completing the Baseline Sheet of the Excel Template 
 

 
The report start and end dates refer to the time period this sheet covers, which should be the 12 
months before contract submission. 
 



 
All employees in the state of Utah during that time frame (regardless of whether they were 
terminated before the end of the period) 
 

 
Only complete the left side in orange (blue and grey cells are locked) 
If your organization needs more than 500 lines to list employees, contact our office at 
econgrants@utah.gov. 
 
Step 6: Completing the Online Application 
Back on the hiring plan sheet, use cells D24-D27 (shown below) to complete questions 26 
through 29 of the online portion of the application, then upload your completed REDI Hire Plan 
Excel template. 
 

 

mailto:econgrants@utah.gov


 
Upload completed Excel template to question 30 

 
two-step process: choose a file, hit upload, then repeat for each subsequent attachment. 
 

 
Repeat the two-step process here. 
If your organization is new and has never filed Form 33H or has only filed for less than four 
quarters, upload a letter of explanation to question 31.  
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